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MHOPAIOK
paCCMOTpeHI/Iﬂ 06pame}mﬂ rpamaﬂ )/ | lOpI/I)II/I‘leCKI/IX JINIL
OI'AY3 «CTtoMaToJiorHUYecKas NOJUKJINHUKA Ne3»

1. O0mme moJ10KeHNu s

1.1. Hacrosimee IlonoxkeHue perynupyeT MOPsAOK pacCMOTpPEHHUs oOpauieHui
rpaxaan u opuandeckux aui (manee - 3asBurenu) B OI'AY3 «Cromaronoruueckas
noyikianHuKa Ne3» (manee - YupexaeHue).

1.2. TlpenmeroM perynupoBaHusi HacTosiero mopsaka (manee - Ilopsmok)
ABIISCTCS:

- opraHu3anus o0ecrneyeHus: CBOEBPEMEHHOT0 U TOJTHOTO PACCMOTPEHHUS YCTHBIX
Y TTMCbMEHHBIX 00pAIllCHUH 3assBUTENIEH;

- YBEJIOMJICHHE 3asiBUTEJNICH O MPUHATHIX PEIICHHUSAX, W HAMpPaBJICHUE OTBETOB B
YCTaHOBJIEHHBIN 3aKOHOAATENBCTBOM Poccuiickoint denepanuu Cpox.

1.3. Tlonoxxenus Hactosimero Ilopsimka pacmpocTpaHSIIOTCS Ha BCE YCTHBIE
oOpaieHus, oOpalieHusi, TOCTYNUBIIKE B NHUChbMEHHOW (opme wuiau B dopme
AJNIEKTPOHHOTO JIOKYMEHTa, MHIUBHIYaIbHbIE U KOJJICKTUBHBIE OOpaIlleHHs] 3asiBUTENCH
(manee - OOpareHus).

1.4. VudopMmauus o TMOpSAKE PacCMOTPEHHs OOpalleHUud, MOCTYIMAOIINX
PYKOBOJIUTENIO YUPEKICHUS U O MPUHATHIX PEHICHUSIX, pa3MelIaeTcss Ha OpUIuaIbHOM
caiite OI'AY3 «Cromatonmoruueckass mnoidukinHuka Ne3» B  uHOOpPMAIMOHHO-
TeIeKOMMYyHHKaIMoHHO# cetn MuTepuet: 03- smolensk .ru.

2. IlepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PeryJIHMPYHOIIMX OTHOLICHHUS,
BO3HUKAKIIHE B CBSI3U C PACCMOTPEeHUEM 00pallleHuil 3asiBUTeJIel

2.1. PaccmoTpeHune oOpaIrieHuil 3asiBUTENECH B YUPEKIACHUN U PETIAMEHTUPYETCS
CIEeAYIOIINMU HOPMATUBHBIMU MPABOBBIMU AKTAMU:

- 3akoHOM Poccuiickoit ®@enepauun ot 2 maga 2006 r. Ne 59-®3 «O nopsnake
paccMoTpeHus oOpanieHuit rpaxaan Poccuiickoin denepaunny;

- 3akoHOM Poccwuiickoit deneparuu ot 7 deBpans 1992 r. Ne 2300-1 «O 3amute
MpaB MOTPeOUTENEII»;

- 3akoHOM Poccuiickoit ®enepaunu ot 27 ampens 1993 r. Ne 4866-1 «O6
o0KaJOBaHWHM B CyJ€ JCWCTBHA W peENIeHWH, HapylalomuMx IpaBa W CBOOOJBI
TpaKJIany;

- 3akoHOM Poccuiickoit ®Penepanuu ot 27 wutons 2006 r. Ne 149-®3 «O06
uHopManu, THHOPMALUOHHBIX TEXHOJIOTHUSAX U O 3alIUTe UH(DOpMaLILNY;

- 3akoHOM Poccuiickoit ®eneparuu ot 21.11.2011 1. N 323-®3 «O6 ocHoBax
OXpaHsbl 310pOBbs rpaxkaaH B Poccuiickont denepanuny;



- I'paxnanckum mporeccyanbHbiM KoaekcoMm Poccumiickoir ®@enepanuu ot 14
HOs10ps 2002 1. Ne 138-D3;

- Koncturynuen Poccniickon @enepanuu;

- YcTaBOM YUpeKIeHus,

- HacTosmuM llonoxxeHuem.

3. TpeGoBanus K NOPSAAKY HH(POPMUPOBAHUA 3asiBUTEJICH
0 paccMOTPEeHHUHU O0paleHu i

3.1. C nenpio HampaBieHUss oOpalieHUsi 3asBUTENIEM Ha OQUIUAILHOM cailTe
yupexaenus B cetu Muarepret: 03- smolensk .ru pasmeriena cieayrorias nHpopMaIus:

- MECTO HaXOXJCHUS YUPEKICHUS;

- IOYTOBBIN aapec;

- rpaduk paboThl YUPEKICHUS;

- HoMepa TenedOHOB ISl CIIPABOK;

- aJpec JIEKTPOHHOM IMOYTHI;

- ajpeca O(PUIMAIBHOTO caiiTa yUpeKICHHUS,

-HacTosiuii  [lopsimok, permaMeHTHpYrOIui  paboTy ¢ oOpalieHUusMu
3asBUTEIIEH.

3.2. Ins nonydeHus: ”HPOPMALIUKM O XOJIe PACCMOTPEHUSI OOpaIlleHUI 3asBUTEIH
oOpararTcs:

- TMYHO B yupexaeHue no aapecy: r. CMoneHck, yia Bonogapckoro, 1. ;;

- mo tesnedony: 8(4812) 38-14-47,;

- B INHCHBMEHHOM BHJIE Ha TMOYTOBBIM aapec yupexaenus: 214014, PO, r.
Cwmonenck, yn. Bonogapckoro, a. 3;

- anekTponHo# moutoii: office@03-smolensk.ru.

4. Cpok paccMoTpeHusi 00paleHust

4.1. Cpox peructpaiiiyi TUCbMEHHBIX 0OpaIIeHUN B YUPEKICHHUH:

- ¢ MOMEHTA TOCTYIUICHHs oOpaleHust — He 60j1ee 0HOTO JTHS;

- oOpaimieHusi 3asgBUTENICd MO BOMpPOCAM, HE OTHOCAIIMMCS K KOMIICTCHIIMH
YUPEKJIECHHS] — B CPOK JI0 MATH JHEWU CO JHS MX PETUCTPALMK B YUPEKIACHUU MOJJIEHKAT
nepeajgpecallid B COOTBETCTBYIOIME OpPTaHU3allMd WM OpPraHbl, B KOMIIETEHIIHIO
KOTOPBIX BXOJIUT PEIIEHNE MOCTABIEHHBIX B OOpAIIEHHH BOIPOCOB, C OJTHOBPEMEHHBIM
YBEJIOMJICHUEM 3asBUTEJS, HAMNpaBUBIIEro oOpalieHue, o Tmepeaapecanud ero
oOpareHus.

4.2. B cayuae, ecnu 3adBUTENb B OJHOM OOpAallleHUU CTAaBUT PAJl BOMPOCOB,
pa3pellieHre KOTOPbIX HAaXOAWUTCS B KOMIETEHIMU Pa3JIMYHbIX OpraHu3aluid WU
OpraHoOB, KOMUH OOpAIEeHUs JOJKHBI ObITh HAMPABIECHBI B TCUCHHUE MMATH THEH CO JTHA
pPErucTpaly B COOTBETCTBYIOIIME OPTraHU3alUK WIIA OPTaHbl.

4.3. OOumii CpoK pacCMOTPEHHUS TMUCBMEHHBIX OOpallleHuil 3asBUTEIEH —
TPUALATH THEU CO JHS PErUCTpalliy MMCbMEHHOTO OOpaIlleHHUS.

4.4. B ciuyyasx, TpeOylOUMX MPOBEICHUS COOTBETCTBYIOUIUX IPOBEPOK,
M3YUYCHUSI U UCTPEeOOBaHUS JOMOIHUTEIBHBIX MATEpHUANIOB, MPUHATHUS APYTHUX MeEp,
CPOKH PacCMOTPEHHUSI MOTYT OBITh B MOPSJKE UCKIIOUECHHS MPOJICHBl PYKOBOJIUTEIEM



(3amecTuTeNneM PYKOBOJIUTENS) yupexkAeHHs He Oosiee yeM Ha Tpuauath aHeu. llpu
TOM B TE€YEHHE MeECAlla C MOMEHTA MOCTYIUIEHHs] OOpalleHus] €ro aBTOpy MHUCbMEHHO
COOOIIAETCS O MPUHATBIX MEPAX U O MPOAJIEHUHU CPOKA PACCMOTPEHUS OOpalleHusl.

4.5. Ilpy nHAMBUYabHOM YCTHOM MH(OPMHUPOBAHUU 3asBUTENEH (IO Teneony
WM JINYHO) COTPYAHUK YUPEXKIECHHUS, OCYIIECTBIAIOMMNI NTHPOPMHUPOBAHUE, TAET OTBET
CaMOCTOSATEIBHO NIPU OOpalleHnu 3asaBuTes. Eciu coTpyIHUK, K KOTOPpOMY 00paTuics
3asBUTENIb, HE MOXKET OTBETUTHh HA BOIPOC CAMOCTOSITEIBHO, TO OH IIPEMJIaract
3asIBUTENI0 0OpAaTUTHCS B MUCBMEHHOU (popme, TMOO HA3HAYUTH JPYroe yaoOHOE IJis
3asIBUTEIISI BPEMsI J1s MTOJIy4eHUS] THPOPMALIIH.

5. IlepevyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBMU C HOPMATHBHBIMHU
NPaBOBBIMH aKTaMH, ISl PACCMOTPeHHs 00palleHUus 3asiBUTeJIeH

5.1. OcHoBaHueM JJsi paccMOTpeHusi oOpamieHus sBiseTcss oOpalieHue
3asIBUTEIISI, HATPABIEHHOE:

- B TUCbMEHHOM BHJI€ Ha MMOYTOBBIM aJIpec yUpeKICHUS;

- JIEKTPOHHOU MOYTOM;

- INYHO B YUPEKJICHHUE;

- 110 Tenedony.

5.2. Tlpu paccMoTpeHUH OOpalIeHUs YYPEKICHHE HE BIpaBe TpPeOOBATh OT
3asiBUTENICH OCYIIECTBICHUS JIEWCTBUIA, B TOM YUCJIE COTJIACOBAHUM, HEOOXOIUMBIX IS
paccMOTpeHHusi OOpallleHUsT U CBSI3aHHBIX C OOpAaIllEHHEM B MHbBIE TOCYAAPCTBEHHBIE
Oprasbl, OpraHbl MECTHOT'O CAMOYTIPABIICHUS, OPTaHU3AIUH.

5.3. B oOpaiienun 3asBUTENb yKa3bIBaeT JTUOO HAMMEHOBAHHE YUYPEKIEHUS, B
KOTOPYIO HaMpaBliseT oOpalieHue, 100 GpaMuinio, UMs, OTYECTBO COOTBETCTBYIOLIETO
JOJKHOCTHOTO JIMIIA, JUOO JOJKHOCTh COOTBETCTBYIOIIETO JIMIA, & TaKKe CBOU
dbaMuInio, UMs, OTYECTBO (TMOCJIEAHEE - MPH HAIMYUM), apec IICKTPOHHOW MOYTHI,
€CJIM OTBET JIOJDKEH OBITh HAmNpaBieH B (popMme DJIEKTPOHHOTO JOKYMEHTA, MOYTOBBIN
azpec, 1Mo KOTOPOMY JIOJDKEH OBITh HANpaBJIEH OTBET, YBEAOMIICHHUE O Tepeaapecalun
oOpalieHus, u3araeT CyThb MPEUIOKEHUS, 3asABICHUS WIW KaJloObl, CTABUT JIMYHYIO
MOJIMUCH U JaTy.

5.4. 3asBuTens BOpaBE MPUIOKUTh K TaKOMY OOpAIICHHIO HEOOXOIUMBIC
JOKYMEHTBl M MaTepuajbl B OJJIEKTPOHHOW ¢opme MO0 HaAMpaBUTh YKa3aHHBIE
JIOKYMEHTBI ¥ MaTEPHUAJIbI HJIM UX KOTTMU B TUCbMEHHOH (hopMme.

5.5. OO0pamienue, MOCTYNHUBIIEE B YUPEKIACHHE, IOMICKHUT 00s3aTCIHHOMY
pueMy.

6. IlepeyeHb ocCHOBaHMI VI 0TKA3a B pACCMOTPEHUHU 00palieHU s

6.1. OcHOBaHMs AJisl OTKAa3a B pACCMOTPEHUH OOpaICHUS:

- B MUCBMEHHOM OOpalieHuu, oOpallleHUH MO 3JIEKTPOHHOM MOuYTe HE YKa3aHbI
(dbamuus 3asBUTEINSI, HAIIPABUBILETO OOpalieHue, U aapec, Mo KOTOPOMY JI0JKEH ObITh
HarpaBJIeH OTBET;

- B 00pallleHUH COJIEPkKATCSA CBEACHUS O MOATrOTAaBINBAEMOM, COBEPIIAEMOM WU
COBEPIICHHOM MPOTUBOIPABHOM JAESHUM, a TAKXKE O JIMIIE, €ro MOJrOTaBIMBAIOIIEM,



coBepmaromeM Wik coBepmuBiieM. OOpaleHue TOJICKUT HAIMpaBICHUIO B
rOCY/IapCTBEHHBIN OpraH B COOTBETCTBHH C €TI0 KOMIIETCHITUCH;

- TEKCT MUCHbMEHHOTO 0OpAIEHUs HE TTOAaeTCs MMPOUTEHUIO;

- OTBET I10 CYIIECTBY MOCTABICHHOTO B 0OpaIieHUH BOIPOCa HE MOXKET OBITh JaH
0e3 pasriameHds CBEACHHM, COCTaBISIONIMX TOCYIapCTBEHHYIO WM  HHYIO
oxpaHseMyto (eaepaabHbIM 3aKOHOM TaliHY. 3asBUTEIIO, HAIIPaBUBIIEMY OOpaIlcHHE,
COO0IIaeTCsl 0 HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY ITOCTABJIEHHOTO B HEM
BOIIPOCA B CBSI3U C HEAOMMYCTUMOCTBIO Pa3IIIallieHUsT YKa3aHHBIX CBEJCHUN;

- oOpailieHre, B KOTOpOM 00KallyeTcsi Cy/ieOHOe pellleHHe, B TEeUCHUE CeMU JHEH
CO JHS pErucTpallid BO3BPAIIACTCS 3asBUTEIIO, HAIMpaBUBIIEMY oOOpaIrieHue, C
pa3bICHCHHUEM TMOPsAKa 00’KaI0BaHKS JJAHHOTO CyIcOHOTO PEIICHHUS,

- B TTUCBMEHHOM OOpAIICHUU 3asIBUTEIISI COJICPKHUTCS BOIPOC, HA KOTOPBIA eMy
MHOTOKPATHO JaBaJiCh ITUCBMEHHBIE OTBETHI IO CYIIECTBY B CBS3M C paHee
HANPaBJIICMBIMH OOpAIICHUSMH, W TPU ITOM B OOpAICHWH HE MPUBOIITCS HOBBIC
JOBOJIBI MJTK 00CTOSITEIBCTBA. MOKET OBITH MPUHATO PEIICHUE O 0€30CHOBATEIHLHOCTH
OYEPEJHOTO OOpaIeHUS W TPEKPAIICHUH TEPENUCKH C 3asBUTEIEM 110 JaHHOMY
BOTIPOCY TIPH YCJIOBHH, 4YTO YyKa3aHHOE oOpalleHWe u Oojiee paHHHE OOpaIicHHs
HANPABJSUIUCh B YUYPCKJICHHE, C YBEIOMJICHHEM O JaHHOM PCIICHHH 3asBUTEIS,
HaIPaBUBIIIETO OOpAIICHUE;

- TIOJTHOMOYHS TPEACTABUTENSI 3asBUTCIISI HE TOATBEPKICHBI B IOPSJIKE,
YCTaHOBJIICHHOM 3aKOHOJATelIbCcTBOM Poccuiickoii ®Denepanuu (B ciydae Moaa4H
XKaso0BbI).

7. IlpaBa 3asiBUTeJIeil U 00SI3AHHOCTH {OJIKHOCTHBIX JIMI YYPEKAeHUS NPH
paccMoTpeHnH O0OpaleHni

7.1. 3agBUTENb Ha CTAIUU PACCMOTPEHUSI €r0 OOpallleHHs] B yUpeKIeHUe, MpH
KEJIAaHUH, UMEET TPaBo:

- TNPEACTaBIATH  JIONOJHUTEIBHBIE  JIOKYMEHTBI W MaTepuajbl IO
paccMaTpuBaeMoOMYy 00paIlieHuIo JTU00 oOpamaThCs ¢ IPoch0oi 00 UX UCTpeOOBaHUH, B
TOM YHCJIE B JIEKTPOHHOU Qopme;

- 3HAKOMHTBCS C JOKYMEHTaMU W MaTepuajlaMH, KacarolIUMHUCA PacCMOTPEHUS
oOpalieHusi, €CJii 3TO HE 3aTparuBaeT MmpaBa, CBOOOJBI U 3aKOHHBIE MHTEPECHI APYTUX
JUIl U €CIId B YKa3aHHBIX JOKYMEHTaX M Marepuajgax HE COJEp’Karcs CBEICHUS,
COCTAaBIIAIONINE TOCYJAAPCTBEHHYIO WJIM WHYIO OXpaHsieMylo (QenepaabHbIM 3aKOHOM
TaHy;

- MOJy4YaTh MHCHMEHHBIM OTBET IO CYLIECTBY MOCTABICHHBIX B OOpallleHUU
BOIIPOCOB, 332  HCKJIIOYEHHUEM  CIIy4aeB, MPEAYCMOTPEHHBIX  JIEUCTBYIOLIUM
3aKOHO/IATEIbCTBOM;

- TMOJy4YaTh YBEIOMJICHHE O Tepeaapecariyi oOpamieHus B TOCYIapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WA JOJKHOCTHOMY JIUIY, B KOMIETEHIIUIO
KOTOPBIX BXOAUT pa3pelieHue MOCTABICHHBIX B 00pallleHUH BOIIPOCOB;

- oOpamatbcs C kajnoOOW Ha MPUHATOE MO OOpAlICHUIO pEIICHUWE WM Ha
nenctBus (0e31elCTBUE) B CBSI3U C pACCMOTPEHUEM OOpallleHUs] B aIMUHUCTPATUBHOM
u (wim) cyneOHOM TOpSIKE B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickoit
denepanuu;



- 00palaThCs € 3asiBICHUEM O MPEKPAICHUH PACCMOTPEHUS OOpallleHHs.

7.2. JIOJKHOCTHBIE JIMIA YUPEKACHUSI 00ECIIeUnBAIOT:

- OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPaccMOTpEHHE OOpalieHui
3asiBUTENICH, B cllydyae HEOOXOJMMOCTM - C Y4YacTHEM 3asiBUTEJICH, HalpaBUBILUX
oOparieHus;

- MOJy4YyeHUEe, B TOM 4YHCIIE B DJIEKTPOHHOU ¢dopMe, HEOOXOAUMBIX IS
paccMOTpEHHUs NMHCbMEHHBIX OOpalleHu 3asBUTENS JOKYMEHTOB M MaTepHalioB B
JIpYTHMX TOCYAapCTBEHHBIX OpraHax, opraHax MECTHOI'O CaMOYIpPAaBJIEHUS U y HHBIX
JNOJDKHOCTHBIX JIMII, 3a MCKJIOYEHUEM CYIOB, OpPraHOB JO3HAaHUS M OPraHOB
MIPEABAPUTEILHOTO CIIE/ICTBUS;

- MPUHATHE MEp, HAIMPaBJICHHBIX HA BOCCTAHOBJIEHHE WJIM 3aLIUTYy HAPYIIEHHBIX
npas, cBOOO/ U 3aKOHHBIX HHTEPECOB 3asBUTEIIS;

- YBEJIOMJICHUE 3asBUTEJSI O HAIpPABJICHUM €ro oOpalieHUs Ha pacCMOTpPEHUE B
JIpYyrod rocyJapCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYNpAaBIEHUS WU HHOMY
JOJIKHOCTHOMY JIMILY B COOTBETCTBHH C UX KOMIIETEHIUEH.

7.3. KonduneHuuanbHble CBEICHUS, CTABIINE U3BECTHBIMU JOHKHOCTHBIM JIMIIAM
YUPEXKICHHUS TPU PACCMOTPEHUU OOpallleHud 3asBUTENEH, HE MOryT OBITh
UCIIOJIb30BaHbl BO BpEJ 3TUM 3asBUTENSIM, B TOM YHCJE, €CIM OHHU MOTYT TMOBJIEYb
yIIEMJICHUE YECTH U JOCTOMHCTBA OMIIOHEHTOB.

7.4. OcCHOBHBIMH TpeOOBaHUSMH K KAaueCTBY pAacCMOTpPEHHUs OOpalleHud B
YUPEKICHUH SIBIISTFOTCS :

- JIOCTOBEPHOCTH TMPEJOCTaBISIEMON 3asBUTENSIM HHGOOpPMAIUU O  XOJe
paccMOTpeHus: 00palleHus;

- YETKOCTh B U3JI0KEHUH UH(POPMAIIUH;

- MOJIHOTa UH(GOPMHUPOBAHHUS 3asBUTEIIEH O XOJIe PACCMOTPEHUS 00paIeHus;

- HarsIAHOCTH (OpM TpenocTaBisieMol MHPpopMauuu 00 aJIMHUHHCTPATUBHBIX
poreaypax;

- ynoOCTBO M JOCTYMHOCTh MOJy4YeHUS WHGOPMAIMH 3agBUTEISIMH O TOPSIKE
paccMOTpeHUs 0OpaIeHUH.

8. Unble TpebGoBaHMsl, B TOM YHCJIe YYUTHIBAIOIIHE 0COOEHHOCTH PadoThI ¢
o0panieHUsIMH 3asiBUTeJIeil B 3JIEKTPOHHOM dopme

8.1. ObecrneyeHre BO3MOXXHOCTH TIONYYCHHS 3asABUTEISIMU HMHPOPMALUUA O
pabote ¢ oOpamnieHusIMU Ha OPUITHATBHOM CalTe yUPEKICHHUS.

8.2. OOecrieyeHNUE BO3MOKHOCTH TIOJNYYCHHs 3asSBUTEISIMH Ha OQUIIMATHLHOM
caiite yupexacHus (GOpM 3asBICHHM W WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
paccMOTpeHuUs OOpalleHUs.

8.3. ObecrnieueHre BO3MOXKHOCTHU JUISI 3asIBUTENICH TPENCTaBISATH TOKYMEHTHI B
AIIEKTPOHHOM BHUJIE C UCTIOIB30BAHUEM O(DHUIIMATIEHOTO CaliTa yUpEKICHHUS.

8.4. OOecnedyeHne TmpW HAMpaBICHUW 3asgBUTENIEM oOpamieHus B ¢opMme
ANEKTPOHHOTO JIOKYMEHTa TIPEJCTABICHUS 3asBUTEIO0 JJIEKTPOHHOTO COOOIICHHS,
MOATBEPKAAIONIETO MOCTYIICHHUE 00paIeHs B yUpeKICHHE.

9. J/InuHbIi IpHUeEM 3asiBUTEJICH B YUPeEKICHUH



9.1. Opranuzanus JIMYHOTO MTPUEMA 3aIBUTEIICH.

9.1.1. JInuHbIA IpueM 3aABUTENEN OCYIIECTBISIETCS PYKOBOJAUTEIEM YUPEKICHUS
U ero 3aMmectureisiMu (fganee — PyKOBOJACTBO) B COOTBETCTBUHU C rpaMKOM pabOThI
yUpeKJeHUs, yTBepxkJAeHHbIM  [IpaBuiamMu BHYTpPEHHEro TPYJIOBOTO pacropsaka
OI'bY3 «CCMII».

9.1.2. I'padux paboThl pa3MeniaeTcss Ha OQUIIMATIBHOM CaUTe yUpPEKICHUS.

9.1.3. Ilpy nUYHOM mOpHEME  3asABUTEIb  MNPEIBABISIET  JOKYMEHT,
yIOCTOBEPSAIONIUN €0 JUYHOCTH (MacopT, BOCHHBIN OWIET, a TAaK)Ke UHBIC JIOKYMEHTHI,
YAOCTOBEPAIOIUE JIMYHOCTh, B COOTBETCTBUM C 3aKOHOIATEILCTBOM Poccuiickon
denepanun).

9.1.4. Bo BpeMs JIMYHOrO IpHeMa 3asBUTENb JE€laeT YCTHOE 3asBlIEHUE JIHOO
OCTaBJIIET MUCbMEHHOE OOpalleHHe MO CYIIECTBY 3a/laBa€MbIX MM BONPOCOB, B TOM
YHUCJIEe B LEJIIX MPUHATHUS MEP 10 BOCCTAHOBJICHHUIO WJIU 3al[UTE €r0 HAPYIIEHHBIX MPaB,
CBOOOJ] ¥ 3aKOHHBIX MHTEpPECOB. MaKkCUMaJIbHO TOMYCTUMOE BpeMs JIMYHOIO MpHema
3asBUTEJIS HE JIOJKHO MPEBhINIAaTh 30 MUHYT.

9.1.5. VYcrable oOpamienusi 3asBUTENe peructpupyrorcs. B ciywae, ecnu
U3JI0KEHHBIE B YCTHOM OOpanieHuu (PakThl 1 00CTOATENIBCTBA SBIISIIOTCS OUYEBUIHBIMHU U
HE TpeOYIOT JOTOJHUTEIHHOM MPOBEPKHU, OTBET HA OOpallleHHE C COTJIacHs 3asBUTEEH
MOET OBITh JIaH YCTHO B XOJI€ JIMYHOTO mNpueMa. B ocTanbHBIX ciaydasx Jaercs
MUCbMEHHBIN OTBET 1O CYIIECTBY IIOCTaBJICHHBIX B IHCBMEHHOM OOpaIieHun
3asiBUTEJIEN BOIIPOCOB.

9.1.6. Ecnu B Xo/€ JTUYHOTO NMpUEMa BBIACHIETCS, YTO PEIICHUE MOJIHUMAEMBbIX
3asBUTEJIEM BOIPOCOB HE BXOAUT B KOMIETEHUUIO YUPEKICHHUS, 3aABUTEIIO
pa3bsACHSIETCS, KyJla U B KAKOM MOPSIKE EMY CIIeTyeT OOpaTUThCS.

9.1.7. B Xome AMYHOrO TMpueMa 3asBUTEII0 MOXKET OBIThb OTKa3aHO B
pacCMOTpEHUH €ro oOpalleHHs, eclii eMy paHee ObUl JaH OTBET MO CYIIECTBY
MIOCTABIICHHBIX B O0PAIllEHUH BOITPOCOB.

9.1.8. KouTponb 3a opraHusamuedl JUYHOTO TNpHeMa W ydeT oOpalieHui
3asBUTEJICH, PACCMOTPEHHBIX Ha JIMYHOM MPHEME B YUPEKICHHH OCYIIECTBISIOTCSA
PYKOBOJUTEIEM YUPEKICHUS.

9.2. IluceMeHHbIe OOpaleHus1 3asBUTEJICH, MPUHATHIE B XOJI€ JIMYHOTO MpUEMA,
MOJIEKAT PETUCTPALlMU U PACCMOTPEHUIO B COOTBETCTBUM € HacTosimuM [lopsiakom.

9.2.1. B o00s3aTensHOM TOPSAIKE S>KypHANl JMYHBIX OOpaIeHWud 3asiBUTENEH
JOJKEH BKJIIOYATh CIICIYIOIINE Pa3/iebl:

- PETUCTPALMOHHBIA HOMED;

- 1ata oOpalieHus (aTa perucTpaIumn);

- ®.11.0. obpaTuBIIEeTOCS;

- azipec (paKTUUECKOro MPOKUBAHUS,

- TeMaTHUKa 0OpaIeHus;

- ®.1.0. 1 10IKHOCTH YIIOJTHOMOYEHHOTO 32 PACCMOTPEHHE;

- JlaTa U pe3yJbTaT pacCMOTPEHUS,

- CBEJICHUS O MECTE XpPaHEHUsI MaTePHUAJIOB PACCMOTPEHHOT'O OOpaIeHUsI.

9.3. B cunydae, ecnu YyCTHble oOOpalieHusi 3asBUTEICH MPUHUMAIOTCS 10
TeneoHy, 3BOHUBIIHNI MPETYIPEKIACTCS O TOM, YTO B LIEJISIX COOIIOAEHUS TpeOOBaHUM
®enepanpHoro 3akoHa ot 27 uronst 2006 r. No 152-®3 «O nepCOHAIBHBIX JTAHHBIX)



coJiepkaHue Oecebl OTPaXKarTCs B )KypHaJle B COOTBETCTBUU ¢ HactosuuM [lopsiakom
U €My JTal0TCs YCTHBIE OTBETHI MO BOIIPOCAM, BXOASIIMM B KOMIETEHIUIO YUPEKICHUS.
9.3.1. Peructpupyrotcst ycTHbIE OOpaIleHus 3asiBUTENEH, MPUHATHIE MO Tele(pony
B KypHaJe.
9.4. Undopmanius o npueMe 3asiBUTENICH pa3MmeniaeTcss Ha OopUIMaIbHOM cailTe
YUPEKICHHUS.

10. PaGora ¢ nMCbMEHHBIMH 00palllCHUSIMH 3asIBUTEJICH B yUPEKICHUHU

10.1. TIpuém nucbMeHHbIX 0OpalleHuH 3assBUTEIIEH.

10.1.1. IMocTynnenue B yupexaeHue, OaHaeposiedl U MOChUIOK OCYIIECTBIISIETCS
YIIOJTHOMOYEHHBIM JIUIIOM, OTBETCTBEHHBIM 32 PETHCTPAINIO OOpAICHUH 3asBUTENCH.

10.1.2. B wnenax obecnedyeHus 0e30MacHOCTH MNpU paboOTe C MUCbMEHHBIMU
OOpalIeHUusIMU OHHM TOAJIeKAT O00S3aTEIIbHOMY BCKDPBITHIO W TPEIBAPUTEIHLHOMY
npocMoTpy. B ciydae BBISBICHUS OMACHBIX WM TOJO3PUTENBHBIX BIOXKEHUH B
KoHBepTe  (OaHaeponu, TMOCBUIKE) paboTa ¢  MNUCBMEHHBIM  OOpallleHHEeM
MPUOCTAHABIMBACTCS JI0 BBIICHEHUS OOCTOSITENLCTB W MPHHITHS COOTBETCTBYIOIIETO
pCIIeHUs] YIOJIHOMOUYEHHBIM JIMIIOM, OTBETCTBEHHBIM 3a PETHUCTPALMIO OOpaIicHHi
3asBUTEJICH.

10.2. TIpu npremMe NUCbMEHHBIX OOpaIeHUH:

- IPOBEPSETCS MPABUILHOCTD aJPECHOCTH KOPPECIIOHICHIINH;

- COPTUPYIOTCS TEJIETPaMMBl;

- BCKPBIBAIOTCA KOHBEPTHI, TMPOBEPSIETCS HaJU4YM€ B HUX JOKYMEHTOB
(pa3opBaHHbIE TOKYMEHTHI MOJKIEUBAIOTCS );

- COPTUPYIOTCSI OTBETHI HA 3aMPOCHI 110 OOPAIICHUSIM 3asiBUTEIICH;

- TOCTYNUBIIUE C MUCHBMOM JOKYMEHTHI (MacmopT, BOSHHBIM OWIIET, TpymoBas
KHIKKA, IEHCUOHHOE YJ0CTOBEepeHue, ¢hoTorpaduu u Apyrue npuiokKeHUus K MUCbMY)
MOJIKAJIBIBAIOTCSI TIOJT CKPETIKY TOCTIE TEKCTa MUChMa, 3aTeM IMOKaIbIBaeTCsl KOHBEpT. B
Clly4ae OTCYTCTBUSI CaMOTO TEKCTa MUChMa PAOOTHUKOM, NPUHUMAIOIINM TIOYTY,
noJIKayibiBaeTcsi OnmaHk ¢ TekcTtoM: «lluckMeHHOTO oOOpamieHus K aapecarty HeT»,
KOTOPBIN Mpujiaraercs K KOHBEPTY;

- 110 BBISIBJICHHBIM HAPYIICHUSIM M HEIOCTATKaM COCTABIISIIOTCS aKThl HA TUChMA:

a/ B KOTOPBIX OOHAPYKEHBI BIOXKEHHBbIE B KOHBEPTHI JICHEKHBIC 3HAKHU, [ICHHbIE
OyMmaru u T.1L.;

0/ pu BCKPBITUU KOTOPHIX HE 0OHAPYKHUIIOCH 0OpaIeHus;

B/ B KOTOpPBIX OOHapyXWjiach HEAOCTauya JOKYMEHTOB, YIOMHHAE€MBIX aBTOPOM
WJIN BJIO’KEHHOW B KOHBEPT OMHUCHIO JOKYMEHTOB.

10.2.1. Akt cocTaBigeTcs B JABYX OK3EMIUIpAaX W MOJANMUCHIBACTCS
YIIOJTHOMOYEHHBIM JIUIIOM, OTBETCTBEHHBIM 32 PETHUCTPAIMIO OOpAIlCHUI 3asBUTENCH.

[Ipy »>TOM OOWMH OK3EMIUIAP aKTa [OCBUIAETCA OTIPABUTENIO, BTOPOU
npuodmaeTcss K TMOJyYEeHHBIM JOKYMEHTaM U TepeJacTcsi BMeCTe ¢ HUMH Ha
paccMOTpeHHUeE.

10.3. OmubouHO (HEe MO ajapecy) MPUCIAaHHbBIE MMChbMa BO3BPAILIAIOTCA HA MOUTY
HE BCKPBITHIMH.

10.4. Peructpanusi nMCbMEHHBIX OOpalleHuil 3asaBuTeneit



10.4.1. Peructpauus oOpauieHU 3asBUTENICH, NOCTYNUBLIMX B YUPEKICHUE,
MPOU3BOJIUTCS YITOJIHOMOYEHHBIM JIUIIOM, OTBETCTBEHHBIM 33 PETUCTPALIMIO OOpallleHH
3asIBUTEJNIEH, B )KypHaJie B TEYEHUE OJJHOTO JHS C IaThl UX NOCTYILJICHUS.

[Ipu peructpauuu NpoBEPsIIOTCA YCTAHOBJIEHHBIE PEKBU3UTHI NMUCbMA, HaJIUYHE
YKa3aHHBIX aBTOPOM BJIO)KEHUH U NPUIIOKEHUH.

10.4.2. Peructpanuss NUCBMEHHBIX OOpamieHU u O0OpalleHui 3asBUTENEH,
MOCTYMUBIIKX IO 3JEKTPOHHON MOYTE, OCYIIECTBISIETCS YIOJHOMOYEHHBIM JIUIIOM,
OTBETCTBEHHBIM 33 PETUCTPAIMIO OOpallleHHUI 3asiBUTENEH, TyTEM BBOJIa HEOOXOIUMBIX
JaHHBIX 00 0OpaTUBLIMXCS 3aABUTEISAX U COJEP)KAHUM X OOpaIleHU B )KypHaJl.

Ha kaxxnoM nucbMeHHOM 0OpalieHUH MPOCTaBISAETCA PETUCTPAIMOHHBIN ITaMII,
JlaTa perucTpaliy U perucTpaluoHHbId HoMep. Bee 3Tu cBeieHnst BHOCATCS B 5Ky pHAJ.

10.4.3. Ilpu HeoOXOAMMOCTH MPOBEPSIOT MOCTYNUBIIME OOpallleHUs Ha
HOBTOPHOCTb.

10.4.3.1. [ToBTOpHBIMU CUMTAIOTCS OOpallleHHs], TOCTYNUBIINE B YUPEKICHUE OT
OJIHOTO M TOTO K€ JIUI[a TI0 OAHOMY M TOMY € BOIPOCY:

- €CJIM 3asBUTEJb HE yIOBJIETBOPEH JAHHBIM €MY OTBETOM IO MEPBOHAYAIBHOMY
3asIBJICHHUIO.

10.4.3.2. He cunTaroTcsi NOBTOPHBIMMU:

- 00palleHust OIHOTO U TOTO YK€ JIMIIA, HO 10 pa3HbIM BOIIPOCAM;

- oOpaleHusi, B KOTOPBIX COJIEP>KAaTCs HOBBIE BOMPOCHI WM JOMOJHUTEIbHBIC
CBEICHUS.

10.4.4. Eciiu anpec OTCYTCTBYET MU Ha KOHBEpPTE, U B TEKCTE OOpalleHus, Mnpu
OIIPE/ICIICHUH PErMOHA ITPOKUBAHUS 3aABUTENS CIIEAYET PYKOBOJICTBOBATHCS JTAHHBIMHU
[IOYTOBOTO IITEMIIEIIS [0 MECTY OTIPABKH.

10.4.5. Ilpomenmue peructpanuio oOpallleHusl 3asiBUTENIEH B 3aBUCUMOCTU OT
COJIep KaHMs BOIIPOCA B TOT XK€ JE€Hb HAIIPABISAIOTCS JJI PACCMOTPEHUS PYKOBOJUTEIIO
YUPEXKICHHUS.

[Ipu sTOM B JXypHaje JienaeTcs OTMETKA O HallpaBJIIEHWU OOpallleHus 3asiBUTENS
Ha pacCMOTPEHHUE.

10.5. PaccMoTpeHne MUChbMEHHBIX OOpaIieHUi 3assBUTEICH

10.5.1. Ilo mHUchbMEHHOMY OOpAIICHUI0O W OOpalleHUI0, IOCTYIHUBIIEMY IIO
AJIEKTPOHHOM MOYTE€ W NPHUHATOMY K PACCMOTPEHMIO, JOJDKHO OBITH NMPUHATO OJHO W3
CIEYIOIIMX PEIUICHUM O:

- IPUHATUU K PACCMOTPEHUIO;

- Iepeiadye Ha pacCCMOTPEHUE 3aMECTUTEISIM PYKOBOJIUTENS YUPEXKICHHUS;

- HaIlpaBJI€HUU B APYTHUE OPraHu3aluu U YUPEKICHUS;

- MPUOOIIEHUH K paHee TOCTYMUBIIEMY OOPaICHHIO;

- COOOIIIEHNH 3aBUTEII0 O HEBO3MOXKHOCTH PACCMOTPEHHSI €r0 0OpaleHus;

- COOOIIIEHNH 3aBUTENIO O MPEKPALIEHUH TEPEITUCKY;

10.6. OOpaiieHust 3asBUTEIEH MO BOIMPOCAM, HE OTHOCSIIUMCS K KOMIIETCHIIUU
YUpEXKACHUS, B TEUYEHHE IATH JHEH CO JHA HX PETUCTPALMM IEepPEChUIAlOTCS B
COOTBETCTBYIOIIME OPraHU3AIMN WJIA COOTBETCTBYIOLIEMY JIOJDKHOCTHOMY JIUIY, B
KOMIIETEHLUIO KOTOPBIX BXOJMT PEUICHUE IMOCTABJICHHBIX B OOpalI€eHUH BOMIPOCOB, C
YBEJOMJICHUEM 3asiBUTENs, HANpaBHUBIIEro oOpamieHue. Ecin TEKCT NUCBhMEHHOTO
oOpalieHusi HE TMOAJNAETCA MPOYTEHHUIO, OHO HE MOJJIEKHT HAIpPaBICHUIO Ha
pacCMOTpEHUE B TI'OCYJApCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIIPAaBJIEHUS WU



JOJKHOCTHOMY JTUILY B COOTBETCTBUU C UX KOMIIETCHIIMEH, O YEM B TCUCHUE MSITH JHEH
CO JIHA PErucTpaluy COOOLIAeTCsl 3asBUTENI0, HAIpPaBUBLIEMY OOpallleHHE, €CIU €ro
(aMuUIIMs ¥ TOYTOBBIN aJIpeC MOJAIOTCS MPOUYTEHUIO.

10.7. O xome paboThl ¢ OOpamieHUSMH 3asiBUTEICH, MOCTYNUBIIUM Ha
pPacCMOTpPEHHUE B YUPEKACHUE U3 BBIMIECTOALIEIO OpraHa yrnpaBl€HUs, B KOTOPbIA OHU
ObUTM  HAmNpaBJEHbl HEMOCPENCTBEHHO wiu U3 Apamunuctpauuun [Ipesuaenra
Poccuniickonn ®enepanuu, Anmnapara IlpaButensctBa Poccuiickoin ®enepanuu,
I'ocynapctBennoit Jlymbr @enepanbaoro CobOpanusi Poccuiickoit @enepannu, Coeta
Oenepanun - OenepanbHoro CobOpanusi Poccuiickoit ®enepanun, OOIIECTBEHHOM
namatel  Poccuiickon ~ ®Depepanuun, ['eHepanbHOM  mpoKypaTtypsl  Poccuiickoun
Oenepauny, YTOJIHOMOYEHHOrO MO TMpaBam uyesioBeka B Poccuiickon Penepauuw,
VYnonnomoueHHoro no mnpaBam pebOenka B Poccuiickoit denepanuu, Munucrtepcra
3npaBooxpanenus Poccuiickon ®enepauuy, W B3ATblE HMHM Ha  KOHTPOJIb,
JNOKJIAJbIBAETCS IUYHO PYKOBOJUTEIO YUPEKACHUS.

10.8. OOpaienue 3asBUTENS, cojfepxkaliee o0XajloBaHUE DPEIICHUH, NEUCTBUI
(6e3nericTBHS) KOHKPETHBIX JOJDKHOCTHBIX JIUIL U COTPYTHUKOB YUPEIKICHHS, HE MOXKET
HAIPaBJISATHCS ATUM JIOJDKHOCTHBIM JIMIIAM U COTPYAHUKAM JJIsl PACCMOTPEHUS U OTBETA
3asBuTENt0. Ecnaum  MCmONHEHWE JTaHHOTO  YCIOBUSL HEBO3MOXHO, OOpalieHue
BO3BpAIllaeTCs 3asBUTENIO C Pa3bsICHEHUEM €ro mpaBa 00XaloBaThb COOTBETCTBYIOILINE
perieHus win aercTBus (6e3eiCTBrE) B yCTAHOBICHHOM TOPSIJIKE B CY/I.

10.9. Bce oOparienusi, IOCTYIUBIINE B YUPEKICHUE, MOAJIEKAT 0043aTEIHLHOMY
paccmoTpenuto.  OOpaimieHre, B KOTOPOM  COJlepXaTcsi  HEUEH3YpHbIe  JHOO0
OCKOpPOUTENbHBIEC BBIPAXKEHUS, YTPO3bI JKU3HH, 30POBBIO0 U UMYIIIECTBY JOJIKHOCTHOTO
JUIA YUPEKIEHUS, a TaKKEe WICHOB €ro CEMbU, MOKET OBITh OCTABJIIEHO 0€3 OTBETa IO
CYILIECTBY TIIOCTABICHHBIX B HEM BOINPOCOB C OJHOBPEMEHHBIM YBEIOMIICHHEM
3asIBUTEIISI, HAPABUBIIIETO OOpallleHne, 0 HeIOMyCTUMOCTH 37I0YTIOTPEOICHUS TPABOM.

10.10. ObpartieHusi, pacCCMOTPEHHBIE PYKOBOJIUTEIEM YUPEKACHUS, MEePEAAOTCS
YIIOJTHOMOYEHHOMY JIMITy, OTBETCTBEHHOMY 3a PETUCTpAIMIO0 OOpalleHH 3asBUTENEH,
JUTSL PETUCTPAIMK PE3OJIIOIMK B KypHAJle U MOCJIEAYIOEro HAlpaBiIeHUsT 00OpalieHus
PYKOBOJUTENIO JIJIsl PACCMOTPEHUS U MMOATOTOBKU OTBETA.

10.11. TlonroTroBka OTBETOB Ha MUCHMEHHBIC OOpAIICHHUS 3aIBUTCIICH.

10.11.1. ITpoekT oTBeTa 3asBUTEINIO, MOJTOTOBICHHBIN JTUIIOM, HEIOCPEICTBEHHO
Ha3HAYEHHbIM [OPYYEHUEM pPYKOBOJUTENSA, OTBETCTBEHHBIM 32  HCIOJHEHHE
MOPYYCHHsI, COTJACOBBIBACTCS C PYKOBOJIUTEIEM VYUPEXKACHHUS JHOO JIUIIOM, €ro
3aMELIAOIIHAM.

10.11.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE, BCECTOPOHHEE U OOBEKTUBHOE
paccMOTpeHuEe OOpallleHHil B paBHOW CTENEHU HECYT BCE YKa3aHHbIE B PE30JIOIUU
UCIIOJTHUTENH.

10.11.3. OOpameHusi, MOCTYNUBIINE C TOMETKOW O CPOYHOCTH JIOCTaBKH:
«Bpyunuts HemeIeHHO» uiu «CpodHO», pacCMaTPpUBAIOTCS] HE3AMEIJIUTEIBHO.

10.11.4. OOpamieHue cyuTaeTCs pa3pelICHHbIM, €CIM PAacCMOTPEHbI BCE
MOCTaBJICHHbIE B HEM BOIPOCHI, MPUHITHI HEOOXOAWMbIE MEpPbl M JIaH MHUCHMEHHBIM
OTBET.

10.11.5. B cimydae, ecnu JaHHBIX, YKa3aHHBIX B OOpallleHUH, HEJOCTATOYHO JIJIs
MPUHATUAST OKOHYATEJILHOIO PEIICHUSs, 3alpalluBaloTCs HEOOXOAMMbIE MaTepHallbl JIJist
3aKJTIOYEHHS] 1 00OOCHOBAHHOTO MPUHSATHUS PEIICHHUS.



10.12. Pe3ynbTaThl paccMOTpeHMs 0OpalieHust COOOIIAI0TCS €ro aBTopYy.

10.12.1. OtBer [n0OMWKEH OBITh KOHKPETHBIM, SICHBIM IO COJEpXKaHHUIO,
000CHOBaHHBIM M OXBaThIBaTh BCE BOMPOCHI, TOCTABICHHBIE B 0OpAIICHUH.

10.12.2. Ecnu npocw0a, U3JI0kKEHHasE B 00OpallleHHH, HE MOXET OBITh pa3pericHa
MOJIOKUTENIbHO, TO YKa3bIBaeTcs, MO KAaKUM TMPUYMHAM OHA HE MOXKET OBITh
yJIOBJIETBOPEHA.

10.13. HMcrionHuTeNns M JIMLO, MOAIMCABIIEE OTBET, HECYT OTBETCTBEHHOCTH 3a
MOJIHOTY, COJIepKaHHUe, CHOCTh M YETKOCTh M3JIOXKEHUS CYyTU OTBETA, JOCTOBEPHOCTD
CCBUIKM Ha HOPMATUBHBIC AKTHI.

10.14. BHocuth Kakue-mubO0 M3MEHEHHUs B COJEp)KaHHWE OTBeTa 0e3 pa3peleHust
JOJIKHOCTHOTO JIMIIA, OJMUCABIIETO €ro, 3anpeniaeTcs.

10.15. OtBersl Ha oOpalleHus 3asBUTENEH MOJMUCHIBAIOT PYKOBOJUTEIH
YUPEXKICHUS UII €r0 3aMECTUTEIIb.

10.16. IlopnuHHBIE TOKYMEHTHI (MAcoOpTa, JUIIIOMBI, TPYIOBbIE KHUXKKH U JP.)
BO3BpAIIAIOTCs 3asBUTENIO 3aKa3HbIM OTIIpaBJIeHUEM BMecTe ¢ oTBeToM. llpu sTOoM B
OTBETE JIOJDKHBI OBITh MEPEUYHCIICHb UX HAaMMEHOBAHUS M yKa3aHO 00IIee KOJIUYECTBO
JIUCTOB TIPUIIOKCHHUS.

10.17. Tlpu paccmoTpeHun oOpalleHusi He AOMYCKAaeTCs pas3riiallieHue CBEJCHUM,
collepKaluxcsi B OOpallleHWH, a TakKe CBEJCHUM, KACaloIIMXCSd YaCTHOM >KU3HU
3asiBUTEINS, 0€3 ero coriacus.

10.18. He sBnseTcs pasrialmieHUEM CBEJCHHUH, COJEpIKalluxcsi B OOpalleHuH,
HaIpaBJICHUE MHUCbMEHHOTO OOpallleHHus] B TOCYIapCTBEHHBINM OpraH, OpraH MECTHOTO
CaMOYIIpaBJiIeHUs] WIM JOJDKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
pelIeHNe MOCTaBICHHBIX B 00paIlleHUH BOITPOCOB.

10.19. HWcxonmsmwuii perucTpallMOHHBIA HOMEpP OTBeTa Ha oOpalieHue
dbopMupyeTcst B COOTBETCTBYIOIIEM KypHAJIE YUPEKICHUS.

10.20. Ilepen mepenaueil OTBETOB 3asBUTESIM Ha OTIPABKY YHOJHOMOYEHHOE
JUII0, OTBETCTBEHHOE 3a pabOTy MO perucTpaiuy oOpaiieHuil 3asBUTENeH, mpoBepsieT
HAJIM4YWE TIOJIUCEH, COOTBETCTBME M HAJIMYME NPUIIOKECHHM, yKa3aHHBIX B OTBETE,
NPaBWIBHOCTh HAMMWCAaHUSA WHJEKCAa IOYTOBOTO OTHEJCHUs, aapeca, GaMuiuu Hu
WHUIIMAIOB KOPPECTIOHICHTA U UCXOSIIET0 HOMEpPA MUChMa.

10.21. OtBer Ha oOpamieHue, IOCTYIHBIIEE B yupexkaeHue B dopme
ANIEKTPOHHOTO JOKYMEHTa, HAMpaBIsAETCs YIOJIHOMOYEHHBIM JHUIIOM B (opme
AIIEKTPOHHOTO JOKYMEHTa 10 aJpecy JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpaIieHuH,
WM B TUCBMEHHOM (hopMe 10 TOYTOBOMY aJpecy, yKa3aHHOMY B OOpalieHuu.

10.22. Odopmienue nen ajisg apXUBHOTO XpaHEHHS OOpAIICHHM 3asBHUTENCH
OCYIIECTBIISIETCS] B COOTBETCTBHH C TPEOOBAHUSIMU JCIOMPOU3BOJICTBA.

11. Pe3yabTaThl paccMOTpeHHsI 00palleHUl 3asiBUTe/Iel

11.1. KoHeuHbIMU pe3yibTaTaMH pacCMOTPEHUS 0OpallleHUsl SIBISIIOTCSA :

- OTBET Ha BCE MOCTaBJIEHHbIE B 00OpallleHnH (yCTHOM, B TUCbMEHHOU (hopMme min
B (hopMe 3JIEKTPOHHOrO0 JOKYMEHTA) BOMPOCHI UM YBEAOMIIEHUE O TEepeapecoBaHUU
oOpallleHHsI B COOTBETCTBYIOIIYIO OPraHU3allMI0 WK OpraH, B KOMIETEHI[UIO KOTOPOTO
BXOJIUT PEIlIEHHE MOCTABICHHBIX B 00pAaIllEHUH BOIPOCOB;



- OTKa3 B paccMOTpeHuH oOparmieHus (yCTHOro, B MHChbMEHHOW (opMe WU B
dbopme FMEKTPOHHOTO TOKYMEHTA) C U3JI0KEHUEM MPUYMH OTKAa3a.

11.2. Tlpouenypa paccMoTpeHusl oOpalieHus 3aBepIIaeTCs MyTEeM HampaBlICHUS
OTBETa WM OTKa3a MO CYIIECTBY OOpallleHUs 3asBUTEN U TONYUYEHHUS 3asIBUTEIEM
pe3ysbTaTa pacCMOTPEHHs OOpalleHusl B MUCbMEHHON WM YCTHOU (popme min B hopme
AJNIEKTPOHHOTO JOKYMEHTA.

12. Anaau3 o0pauieHuil, NOCTYNUBIINX B yYpe:KIeHHe

12.1. Ilo pe3ynbTaTam paboThl ¢ OOpaleHUsIMU 3asgBUTeNIeH (HOPMHUPYETCS OTUET
B 0a3e JaHHBIX MO paboTe ¢ oOpalleHUsIMH 3asiBUTENeH C pa30MBKON HA MUCHMEHHBIC U
yCTHBIE OOpalieHus, o BUJIaM U TUIIaM OOpaIieHui.

12.2. B nensax noAroTOBKU U MPOBEICHUS MEPONPUATUN 110 YCTPAHEHUIO PUYMH,
MOPOXKJIAIOIIKUX OOOCHOBaHHBIE Kajl00bl 3asBUTENEH, YIIOTHOMOYEHHOE OJIKHOCTHOE
JUIO0  YYPEXKJIEHUs OCYIIECTBISET Y4YeT M aHalu3 OoOpallleHuid 3asiBUTENEH,
NOCTYNUBIIUX B YUPEXKJICHHUE.

12.2.1. PykoBoauTeNnb YUpeKICHUSI 00ECIEYMBAET YUYET U aHAIN3 BOMPOCOB IO
KypUpYEeMbIM HaIpaBiICHUSIM, COJEPKAIUXCs B 0OpaIeHUSX 3asiBUTENEH, B TOM YHCIIe
aHaIM3 CJIENYIOUIUX TAHHBIX:

- KOJJMYECTBO U XapaKTep PAaCCMOTPEHHBIX OOpallleHUuid 3asBUTENCH;

- KOJIMYECTBO M XapaKTep PEIICHUN, MPUHATHIX MO OOpallleHusIM 3asBUTENCH B
npenenax ux MoJTHOMOYHU;

- KOJIMYECTBO U XapaKTep CyNEeOHBIX CIIOPOB C 3asIBUTEIISIMU, a TAK)KE CBEACHUS O
OPUHSTHIX 10 HUM CYACOHBIX PEIICHUSX.

12.2.2. OpranusyroT y4eT U aHaJli3 BOIPOCOB M MOJATOTABIMBAIOT MPEAJIOKEHUS,
HaIPaBJICHHbIE HA YCTPAaHEHUE HEJOCTATKOB.

13. Opranu3anusi KOHTpPoJis 3a ucnojHeHueM Ilopsiaka

13.1. Kontpons 3a paccMOTpeHHEM OOpalieHuid OCYIIECTBIAETCS B IENAX
oOecrieueHusi CBOECBPEMEHHOTO M KA4YECTBEHHOTO HCIIOJIHEHHSI TOPYYCHHH TIO
oOpalieHusiM 3asBUTENCH, TPUHATHS OMNEPATUBHBIX MEpP IO CBOEBPEMEHHOMY
BBISIBJICHUIO U YCTPAHCHUIO TPUYWH HAPYIIEHUS MpaB, CBOOO M 3aKOHHBIX WHTEPECOB
3asBUTEJICH, aHAJIM3a COAECPKAHUS MMOCTYHAIOIIUX OOpallleHHi, Xo4a W Ppe3yJbTaToB
paboThI ¢ OOpAIICHUSAMH.

13.1.1. KoHTpo:ab 32 UCTIOJIHEHUEM OOpaIlieHUi 3asiBUTENICH BKITIOYAET:

- IOCTAaHOBKY MOPYYEHUH 10 UCTIOTHEHUIO OOpaIIEHU Ha KOHTPOJIb;

- cOop 1 006paboTKy MH(MOPMAITUHU O XOJIe PACCMOTPEHUST 0OpaIeHUH;

- MOJrOTOBKY OINEPATUBHBIX 3aMpPOCOB MCIIOJIHUTENSIM O XOJ€ U COCTOSHHUH
WCIIOJHEHUS MOPYYEHUH 10 OOpalEeHUsAM;

- MOATOTOBKY U OOOOIIEHHWE JAHHBIX O COJEpPKAHUM U CPOKaX HCIOJHEHUS
MOPYYEHUM MO 0OpAILCHUSM 3asiBUTEIICH;

- CHSITHE OOpaIlleHUI C KOHTPOJISI.

13.1.2. KoHTposib 3a CBOEBPEMEHHBIM U IOJHBIM PACCMOTPEHUEM OOpalleHui
3asiBUTEJICH OCYIIECTBISECTCS PYKOBOJIUTEIEM YUPEKICHHUS.



13.2. laToil CHATUSA C KOHTPOJSA SABISETCA AaTa OTIPABICHHUS OKOHYATEIBHOTO
OTBETA 3asIBUTEIIIO U B KOHTPOJIMPYIOIINI OpraH.

OOpaieHusi, Ha KOTOpbIE HAIOTCA MPOMEKYTOUYHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCHI.

13.3. . JIuuHast OTBETCTBEHHOCTh 33 MCIOJHEHUE OOpalIeHUN B YCTaHOBJICHHbBIE
3aKOHOJATeNbcTBOM Poccuiickonn denepanuy CPOKH BO3JIATACTCS HA PYKOBOIMUTENA
YUPEKICHHUS.

13.4. OcHoBaHueM nJisi NPOBEACHUS BHYTPEHHEH MPOBEPKU (CIyKEOHOTO
paccieoBaHus ) o BOIIpocaM padoThl ¢ 0OpaIlleHUSIMU 3asBUTENICH SBIISIOTCS

- ICTEYEHHUE CPOKA UCTIONHEHUS OOpaIleHHUS;

- IOCTYIUIEHUE B yupexkJAeHHe oOpalleHUi U 3asiBICHUM Ipa)kaaH, IOPUIUIECKUX
JUL,  WHAMBUAYAJbHBIX  MpeAnpuUHUMarened,  uHboOpMalMu  OT  OpPraHOB
rOCYJapCTBEHHOW BJACTH, OPTaHOB MECTHOI'O CaMOYNPABJIECHUS, U3 CPEICTB MACCOBOM
uHbOpMallMK O HAPYLIEHWHM 3aKOHOAATENbCTBA O PACCMOTPEHUU OOpalleHui
3asBUTEJICH.

13.5. Hapymenuss ycrtanoBieHHoro Ilopsnka paccMOTpeHHs OOpalleHHid,
HENPABOMEPHBIN OTKa3 B UX MpUEME, 3aTITMBAHUE CPOKOB PACCMOTPEHUSI 0OpaIieHui,
UX HEOOBEKTUBHOE pa30MpaTeNbCTBO, MPUHATHE HEOOOCHOBAHHBIX, HAPYIIAIOIIUX
3aKOHOJIaTEILCTBO Poccuniickoiu denepaunu pELIEHU, MPEIOCTABIICHUE
HEJ0CTOBEPHON MHGOpPMAIIMK, pa3rJiallieHue CBEJACHUM O YaCTHOW >KU3HU 3asBUTEIIS
BJIEKYT B OTHOLUIEHWH BUHOBHBIX JOJDKHOCTHBIX JIMI[ YUPEKJIEHUS OTBETCTBEHHOCTh B
COOTBETCTBUH C 3aKOHOAaTebcTBOM Poccuiickon denepannn.

13.6. TI'paxpane, ux oOOBEAMHEHUS U OpraHU3aluy, OOpaTHBILIHECS B
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM IOPSAIKE B YUPEKICHHsI, UMEIOT NPaBo Ha JH00bIe
OpEeIyCMOTPEHHbIE  JIEHCTBYIOIIMM  3aKOHOJATENLCTBOM  (OPMBI  KOHTpOJIA 32
JESITEIbHOCTBIO YUpEXKIEHUS 10 paboTe ¢ 00pallleHUusIMHU 3asBUTENCH.



